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Masters Swimming Queensland
Sanctioned Swim Meet (SSM) Application Form

For clubs planning to host a swim meet, please complete and return this form.

Masters Swimming Queensland invites your club to host an inter-club swim meet next year. Please consider whether your club has access to the personnel and experience vital to hosting a high-quality swim meet. MSQ prides itself on running quality meets with documentation, communications and results produced with a high level of integrity.

Proposed Swim Meet
	Club Name:
	Click or tap here to enter text.
	Club Code:
	Click or tap here to enter text.
	Region: 
	Choose an item.
	Proposed Swim Meet Name:
	Click or tap here to enter text.
	Proposed Date – 1st Choice: 
	Click or tap to enter a date.
	Proposed Date – 2nd Choice:
	Click or tap to enter a date.


Proposed Swim Meet Details
	Club Contact:
	Click or tap here to enter text.
	Club Contact email:
	Click or tap here to enter text.
	Meet Director: 
	Click or tap here to enter text.
	Meet Director email:
	Click or tap here to enter text.
	Venue Name:
	Click or tap here to enter text.
	Meet type: 
	Choose an item.
	Pool Survey registered:  
	Choose an item.

	Number of pool lanes:
	Click or tap here to enter text.
	Competition lane numbers: 
	Click or tap here to enter text.
	Warm up lanes/pool:
	Click or tap here to enter text.
	Timing System:
	Choose an item.
	Additional Information: 
	Click or tap here to enter text.


Please provide the proposed Program of Events
Click or tap here to enter text.



Masters Swimming Queensland will:
· Provide official sanction number 
· Provide a team of officials to oversee the meet
· Setup online entry system (when requested)
· Review and approve all Swim Meet drafts and files
· Assist with management of online entries
· Promote Swim Meet as advised by club
· Download meet entries and import to Meet Manager (when requested)
· Prepare pre-meet reports and Meet Manager file (when requested)
· Compile Meet Program (when requested)
· Add meet documents to MSQ website
· Collate and upload results to website, MSA results portal and Swim Central
· Process records and print certificates
· Publish meet summary to website

Sanctioned Swim Meet (SSM) Fee Structure:
	Base fee for all Sanctioned Swim Meets:
	$150 

	Large Swim Meet Fee (180+ entrants)
	Additional $200



Optional extras pre-closing:
	· MSQ to create meet in Meet Manager
· MSQ to set up meet in Swim Central
· MSQ to monitor entries
	

Additional $200



Optional extras post-closing:
	· MSQ to export entries from Swim Central
· MSQ to import entries into Meet Manager
· MSQ to check and tidy data, team names etc
· MSQ to create entry list for MSQ website
· MSQ to process change requests
· MSQ to finalise Meet Manager file
· MSQ to produce timeline, program, entry list, entry stats, marshal sheets, timekeeper sheets
· MSQ to produce final Meet Program document
	








Additional $200

	* Please note that issues assistance/remediation required where club has not followed the Recording Reference Guide will incur additional SSM fees at $75/hour. 
* SSM fees will be invoiced by MSQ.


Please select:
	Who will manage pre-closing tasks? 
	Choose an item.
	Who will manage post-closing tasks?
	Choose an item.




By applying for and receiving Swim Meet Sanctioning by MSQ, the Clubs agree to:
· Provide a Meet Committee and Race Secretary - to plan and develop a meaningful and well laid out Program of Events that considers aspects of swimming (sprint, distance, relays, preparation, and attributes, i.e. course and events that may be required in preparation for upcoming championship and games meets.
· Provide a satisfactory risk assessment
· Provide a Meet Recorder – to build the meet file, run Meet Manager and timing system at the meet, and produce all reports for results and awards
· Provide Timing system with back up stopwatches – preferably Automatic (AOE) or semi-automatic (SAT) such as Dolphin. Manual timing will require assessment to determine if meet will be a categorised as a time trial.
· Provide Marshals, timekeepers, check-starters, starter, announcer
· Adhere to the standards outlined in the "MSQ Recording Reference Guide" 
· Prepare Meet Guide based on current MSQ Meet Template
· Prepare Program cover pages
· Finalise Meet Manager at conclusion of meet
· Provide result files to MSQ Director of Recording within 24 hours
· Provide Meet Summary and photos to MSQ within one week
· Pay the SSM fee invoice upon receipt following completion of Swim Meet

Club Representative Name:		Click or tap here to enter text.
Club Representative Signature: 	Click or tap here to enter text.


MSQ Hosting a Swim Meet Reference Information: https://mastersswimmingqld.org.au/hosting-a-swim-meet/ 
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