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POSITION DESCRIPTIONS 
BRANCH MANAGEMENT BOARD (BMB) 

(In Compliance with the MSQ Constitution) 
 
 
Listed below are all the positions on the Branch Management Board for Masters 
Swimming Queensland.  Please refer to the Branch By-Laws for the responsibilities and 
duties of each position. 
 

▪ President  
▪ Treasurer        
▪ Vice President - North 
▪ Vice President - Central 
▪ Vice President - Sunshine 
▪ Vice President – South 

 
And Directors:  

 
▪ Director of Recording 
▪ Director of Technical Services 
▪ Director of Risk Management 
▪ Director of Coaching Services 
▪ Director of Program Development 

 
Important Notes: 
 

• All Nominees for positions on the Branch Management Board must be members 
of a Club affiliated with the Branch. 
 

• Each Vice President must be a member of a club located within that particular 
region. This may not always be possible. 
  

• Each Vice President shall be elected at an Annual General Meeting by Clubs from 
that particular region only. 
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APPOINTED POSITIONS TO THE BRANCH 
(In Compliance with MSQ By–Laws QBL 13.1) 

     
 
Such positions are appointed each year after the AGM by the BMB. 

 
The appointed positions may consist of, but not be limited to: 
 

▪ Minute Secretary 
▪ Systems Administrator 
▪ Coaching Officers 
▪ Safety Officers 
▪ Technical Services Officers 
▪ Social Media Editor 
▪ Grants and Funding 

 
 
Members can express interest in any of the above positions by writing a letter or email 
to the Business Manager, who will inform the Branch Management Board at the first 
meeting of the year.  

  
 
Address:    Masters Swimming Queensland 

PO Box 1279 
  CAPALABA BC QLD 4157 
 
Mobile: 0416 955 011 
 
Email:  admin@mastersswimmingqld.org.au 
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