Instructions for TM Fees Report

Below are the instructions on how to create the TM Fees Report
1. Return to the TM home screen

2. Select Reports from the top Tool Bar
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4. This Screen will appear. Select Meet

N

-
v

Meet. |26-Jan-13 2013 Vorgee Brisbane Sprint C o

& Meet-Entry Fee Report
e FY

[ Show Details

Specific Team:l I Gender
= i [T One SwimmerPer Page

Specific Group:l ] o All
= " Male [V Totals on Separate Page
Specific Subgroup:l ,l - F:male
Specific School Year:l ,] Create Report

| = | Cancel

5. Click Create Report



6. This Report will appear
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7. Select Save (from the top left corner) and export the report in Microsoft Word —
Editable (RTF) Format
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8. Save the Meet Entry Fees Report file and attach to email along with other
reports.



